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Cooperative vehicles are for cooperative use only and personal use, unless expressly specified or authorized, is not allowed. Each employee assigned a vehicle will be responsible for the maintenance and care of the vehicle (at the cooperative's expense). Maintenance includes but is not limited to ensuring that the vehicle is scheduled for and receives timely preventative maintenance (such as oil & filter changes, tires checked, windshield wipers/blades checked, etc); is washed/waxed and vacuumed as needed, is driven in a safe, cost efficient manner with loose items inside and outside secured. Mileage and gas expenditures will be maintained as directed by management for each vehicle. 
Specialized Utility Repair Trucks - Management will identify those specialized utility repair trucks that may be driven home by employees in order to enable them, in emergency situations, to restore or maintain electric service to consumers. (Service Pickup Truck, Small Service Bucket Truck, or others as assigned)
Vehicles Used for Commuting Purposes - Management will specify those vehicles that are required to be driven home by employees for bona fide, non-compensatory, business reasons.  The use of these vehicles is subject to IRS rules related thereto for valuing commuting expenses. (Regular Pickup Trucks or others as assigned)
Inspection of Vehicles - All cooperative vehicles/trailers will be inspected by the driver daily or the first time a vehicle/trailer is operated during the day. If any additional drivers use the vehicle/trailer during the same workday, those drivers will also conduct a vehicle inspection. Directions are provided for the inspection process in the Vehicle Inspection Booklets. 

Securing Vehicles - When any driver leaves a cooperative vehicle unmanned, the vehicle will be turned off and the keys removed. When parking a cooperative vehicle at the end of the work shift, radios will be turned off, keys removed and placed in the designated place. All doors will be locked.

Vehicle Keys - Vehicle keys will be stored within each department in a secure location that is easily accessible to all department employees. The department must be able to identify the employee who has the key to each vehicle. After driving a vehicle, the key should be returned and not taken home after working hours.
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